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STEP 1

Visit the website:

'E’ INSTYTUT FIZYKI MADROWE)
B FIERITRCA HIEWODHICTARI G0

POLSKIE] AKADEMII MALIK

Communities & Collections All of DSpace ~  Statistics
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result

a of research work of the Institute's employees and doctoral students. Its purpuseis% dissg

= employees and promote scientific research conducted at the Institute. Access to bibliog g nd to
the full texts of documents archived in the Repository of IF) PAN is by defaul_t dpaﬁ,‘{o' Z- &
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STEP 2 Log in by clicking button in the

Qo upper right corner
login~

Email address

Password If you don’t have an account yet, please
. Note:

New user? Click here to register. ‘

Have you forgotten your password?

shares documents that are the result
e the scientific achievements of
Sdescriptions of deposited works and to

Clicking on the registration link received by e-mail will send a
request to the Repository administrator.



STEP 3

When you log in, you will notice on the left side

iy Management INSTYTUT FIZYKI JADROWE)

B HEMRYRA NEEWODMNICZANSHIEGD




STEP 4

To add a new item, click and then
A drop-down list will appear on the right with available
collections to which you can add new publications or data.

Mew item

# Management

Create a new item in

h for a collection

+ New -

Otwarte dane badaweze (Open research data

Dane badawcze (Research data)

Materiaty popularyzatorskie (Popularization n
Filmy (Videos)

Publikacje (Publications)

Materialy konferencyjne (Conference proce

Publikacje (Publications)

Moneografie naukowe (Scientific monograph

Materiaty popularyzatorskie (Popularization m

Prezentacje (Presentations)

Materiaty popularyzatorskie (Popularization n

Publikacje (Publications)

Publikacje (Publications)



STEP 5

To add a new item to the selected collection,

Mew item

Create a new item in
Search for a cc

——pm g e meam

Monografie naukowe (Scientific monograph

Materiaty popularyzatorskie (Popularization i

Prezentacje (Presentations)

Materiaty popularyzatorskie (Popularization m:
Publikacje (Publications)

Publikacje (Publications)

Publikacje w czasopismach naukowych (Pub

Publikacje (Publications)
Raporty IFJ PAN (IFJ PAN Reports)

Publikacje (Publications)
Rozprawy doktorskie IFJ PAN (Doctoral disse




STEP 6

In this step, you need to
(obligatory: author, title, publication date, publisher, type from
the drop-down list, language, keywords, abstract in Polish and
English, research funding institutions, grant number).

b RAMUALIALE S s Q@ 6-

Communities & Collections  All of DSpace =

© saved B save for later



For the fields of and , click the button
separately.

(for each word separately) can be added after typing
the appropriate word and clicking

in two language versions (Polish, Eng.) should be
separated by clicking '

@



Remember: you need to deposit a work
that has already been published - check it in the Sherpa (Romeo)
portal or in the contract signed with the publisher. Make sure

the publication/ research
data.

(‘l*



If, for some reason, you need to give an on the item you
are adding, specifying “Item access conditions”

<+ Add more

Upload files




STEP 7

you want to deposit. Make sure to name the file
properly - the name should indicate the contents of the file (it can

include keywords or title, and should not contain Polish
characters).

Upload files «

The file upload is mandatory

Here you will find all the files currently in the item. You can update the file metadata and access conditions or upload additional files by dragging & dropping them anywhere<
on the page.

No file uploaded yet.



STEP 8

Grant a

—_ ' ' Creative Commons ~
Creative commons license

Allow commercial uses of your work? ‘ 2 |

L No

Allow modifications of your work? ‘?‘

Select a license type...

Creative Commons

Public Domain Mark

| grant the license above ‘




STEP 9

e Grant the IFj PAN Repository license by checking

. Click to deposit the publication/research data

| declare that:

thout time or terri

@ Zapisane B Zapisz wersje robocza




DEPOSIT BY IMPORTING METADATA
FROM AN EXTERNAL SOURCE

It is possible to pull metadata from an external source - for items
that have been indexed in external databases, such as

<




STEP 1

After logging in, click on user profile in the upper right corner,
then click on

iy iﬁ INSTYTUT FIZYK] JADROWEI
4 HERE'TRA MIEWODNICZANSKIEGD
POLSKIE] AKADEMII MALK
f
Communities & Collections All of DSpace » Statistics
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STEP 2

Then click on

gﬁ) INSTYTUT FIZYK| JADROWE)
I HENRYIA NIEWOCONICZANSKIEGD
g POLSKIEI AKADEMIINAUK

Communities & Collections All of DSpace ~

Home + MyDSpace
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STEP 3

Select from the drop-down list the database from which you want
to pull the selected item. In the
field, enter the DOI number of the item whose metadata
you want to retrieve.

#y INSTYTUT FIZYKI JADROWE!
144 HENRYIA NIEWODIICLAMENIEGD Q @ 9 ~
POLSKIE! AKADEMII NAUK

Communities & Collections All of DSpace ~

Import metadata from an external source '

Search the external source




STEP 4

After entering the DOl number, selecting the base and clicking
“Search,” the search results should show up. Once you are sure
that this is the item you want to import, click

‘E INSTYTUT FIZYKI JADROWE)
# M HENRYRA NIEWOONICZANSKIEGO Q @ 9 -
’ POLSKIE! AKADEMII NAUK
e
]

Communities & Collections All of DSpace =

Import metadata from an external source

‘ | 10.1088/1742-6596/2687/2/022020

Search Results

* | & ‘ Radio Frequency System, Power Converters and Cryomodule installation and tests as a Polish in-kind contribution to the European Spallation Source
— (ESS)

4 | < Back to MyDSpace



On the next page you will see “Item
Preview”, click and
select the correct collection

Item Preview

The metadata below was imported from an external source. It will be pre-filled when you start the

submission.

DOl
10.1088/1742-6596/2687/2/022020

Select a collection
item.preview.dc.identifier.issn

1742-6588

Publisher: ‘ ISE-a-':-"l for a collection
IOP Publishing )

Journal or Series Otwarte dane badawcze (Open research data) 1

Journal of Physics: Conference Series Dane badawcze (Research data)

Title:
Radio Frequency System, Power Converters and Cryomodule installation.
contribution to the European Spallation Source (ESS)

Materiaty popularyzatorskie (Popularization materials) 3
Filmy (Videos)

Publikacje (Publications) 3

Type:
ipe Materialy konferencyjne (Conference proceedings)

journal-article

Publikacje (Publications)

Issue
2




STEP 6

In the next step, review the form for adding items.
Remember to attach the file with the item you are
adding in this step. You can refer to steps 1 through 9 from the

instructions above.

and clicking , the item will go to the
Repository editors and will be approved.

)



VERIFICATION AND DOI NUMBER ASSIGNMENT

e Information about the deposited publication / research data
goes to the repository administrator,

o to items deposited in the
Repository of the IF) PAN.

e The publication/research data will be visible on the IFj PAN
Repository website after the verification is completed and the
DOI number is added -



