NEW USER ACCOUNT REQUEST FORM
	Name and surname

	

	Department, organizational unit

	

	Building, room no.

	

	Work phone

	

	Type of employment
(unspecified period of time, specified period of time until …, other)
	


E-mail account password:
Your password must meet the following minimum requirements:
1. cannot contain names, surnames, id, vehicle registration numbers, dictionary expressions, sequences of alphabetical/keyboard consecutive characters, etc.
2. must contain at least 12 characters
3. must contain characters belonging to the three of the following four categories: uppercase letters from A to Z, lowercase letters from a to z, digits from 0 to 9, alphanumeric characters (e.g. !, $, #, %)
															

	 
	


The SMTP, POP, IMAP server is mail.ifj.edu.pl
E-mail web interface is accessible at https://webmail.ifj.edu.pl 
The user's email address will be available in 3 forms: 
Name.Surname@ifj.edu.pl   
name.surname@ifj.edu.pl

nsurname@ifj.edu.pl
I declare that I have been informed that the IFJ PAN computer network serves exclusively for scientific and didactic purposes and cannot be used for commercial purposes.

I declare that I shall: 

- use my e-mail account in person and shall not share my e-mail account with third parties, 

- protect my e-mail account privacy and contribute to the safety of other network users by acting according to the IT administrators’ recommendations,

- use my e-mail account for business purposes only.
Pursuant to Article 16 (1) (a) of the General Data Protection Regulation of 27 April 2016 (Official Journal of the EU L 119 of 4 May 2016), I hereby consent to:

- setting up an account providing access to the Computer and Network Support services and to the IFJ PAN IT network and its resources by the Henryk Niewodniczański Institute of Nuclear Physics Polish Academy of Sciences:
 I give my consent / I do not give my consent* 
(information clause – back of the document)
	..................................................................

Superior’s approval
	..................................................................

Date and signature of the user


Attention! The IFJ administrators shall never ask you to send passwords via e-mail or any personal data over the Internet. All such requests should be considered as fraudulent or extortion.
Information clause
Pursuant to Article 13 of the General Data Protection Regulation of 27 April 2016 (Official Journal of the EU L 119 of 4 May 2016), please be advised that:

1. the controller of your personal data is the Director of the Henryk Niewodniczański Institute of Nuclear Physics Polish Academy of Sciences, ul. Radzikowskiego 152, 31-342 Kraków,
2.
the Personal Data Protection Officer can be contacted at: dpo@ifj.edu.pl, phone 12 662 80 80,
3.
your personal data will be processed for the purpose of providing access to the Institute’s servers and computer and wireless network, setting up access accounts for IFJ PAN employees and PhD students - on the basis of Article 6 (1) (a) (f) of the GDPR,

4.
your personal data will be retained for the period of 2 years as of the end of employment at IFJ PAN or until you withdraw your consent,

5.
the recipients of your personal data may be:

- software maintenance companies,

6.
you have the right to request access to your data from the IT administrators, the right to rectification (correction) of your data, the right to erasure of your data, the right to restriction of processing, the right to object to the processing of your data, the right to withdraw your consent at any time,

7.
you have the right to file a complaint with the President of the Personal Data Protection Office.

 The provision of personal data is voluntary; however, refusal to provide data or request to their erasure may result in refusal to use IFJ PAN IT resources and the Computer and Network Support services.
* - delete as applicable (refusal to provide the consent results in refusal to set up the accounts and to use IT equipment on the premises of IFJ PAN)
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PLEASE TURN OVER!

